3 TOWN OF WEST NEW YORK

' OFFICE OF ADMINISTRATION
7”7 428-60™STREET - ROOM1- WEST NEW YORK - NEW JERSEY - 07093

MUNICIPAL EMPLOYMENT OPPORTUNITY
DEPUTY DIRECTOR OF PUBLIC WORKS- FULL TIME

MUNICIPALITY: TOWN OF WEST NEW YORK

DEPARTMENT: DEPARTMENT OF PUBLIC WORKS

POSITION TITLE: DEPUTY DIRECTOR OF PUBLIC WORKS - FULL TIME
POSTING DATE: JANUARY 5, 2026

DEADLINE DATE: JANUARY 19, 2026

SALARY RANGE: IN ACCORDANCE WITH THE SALARY GUIDE

POSITION DESCRIPTION AND REQUIREMENTS

The Town of West New York is seeking a Deputy Public Works Director to work under the general
direction of the Director. The Deputy Director will support the operations of the West New York DPW.

Qualifications/Responsibilities: Plans, directs, manages and oversees the activities, projects, and
operations of the Public Works Department, including street maintenance, vehicle upkeep, snow removal,
design and construction, facility and grounds maintenance and repair; performs related duties as required.
Coordinates assigned activities with other Town departments and outside agencies. Provides highly
responsible and complex administrative support to the Director of Public Works.

Oversees departmental office operations; develops, administers, and manages various special projects;
conducts continuous analysis of future proposed projects; maintains appropriate records and files;
coordinates workflow; prepares reports, agenda items, memoranda, letters, and other forms of
correspondence. Implement discipline procedures as required; maintain discipline and high standards
necessary for the efficient and professional operation of the Department. Establish and maintain
positive working relationships within the Town, other local, state, and federal agencies, and the
community to effectively move Town initiatives forward.

The Deputy Director of Public Works must have excellent interpersonal, verbal, and written communication
skills; commitment to providing the best quality customer service to our patrons; and the ability to
work well both independently and on a team.

Interested candidates should send a cover letter, resume, and 3 professional references to:
Town of West New York
ATTN: Luis Baez, Municipal Administrator 428 — 60" Street, Room 1
West New York, New Jersey 07093
jobs@westnewyorknj.org

REFERENCE TITLE FOR SUBMISSION: WNY DEPUTY DIR -DPW-LASTNAME

The Town of West New York is a drug-free workplace and an equal opportunity employer; all qualified applicants will receive consideration for
employment without regard to race, color, religion, gender, gender identity, or expression, sexual orientation, national origin, genetics, disability,
age or veteran status. Effective September 1, 2011, all employees of NJ State, County, and local government must reside in the State of New
Jersey unless exempted under law. The Town reserves the right to interview and/or appoint a candidate before the deadline.



