Town of West New York
Hudson County, NJ
Notice for R.F.P.
(Request for Proposal)

Request for Proposals will be received by the Town Clerk of the Town of West New York, in
the County of Hudson, New Jersey, at the Town Clerk's Office in the Municipal Building, 428-
60th Street, West New York, N.J. on August 8™ 2014 at 10:00 a.m. for the following, in
accordance with the Request for Proposals now on file in the office of the Town Clerk,
Municipal Building, 428-60th Street, West New York, N.J., where same may be obtained during
office hours from 9:00 a.m. to 4:00 p.m.:

FINANCE AND PURCHASING CONSULTANT (3" occasion)

All RFPs shall be submitted in sealed envelopes addressed to the Town Clerk of West New
York, the envelope shall have marked conspicuously on its face on the top right-hand side in
letters not less than one inch the word “Request for Proposals” followed immediately below
those words in letters not less than one half inch high: “Request for Proposals for “Finance
and Purchasing Consultant (3"Jl occasion)" for the Town of West New York” and underneath
that “To be received on the 8™ day of August, 2014 at 10:00 a.m.” Proposals will not be
accepted by facsimile transmission or e-mail.

Requests for Proposals are available in the Office of the Purchasing Agent, 428 — 60th Street,
West New York, NJ (telephone no. 201-295-5147; fax no. 201-662-9027). Proposals shall be
submitted on the forms provided and shall be in accordance with the specifications contained in
the Request for Proposals.

The Town intends to award any contract for these services pursuant to N.J.S.A. 40A:11-5.

If RFPs are to be accepted by mail or courier, the RFPs must be placed in an outer envelope,
which on the top right-hand side shall clearly designate in the same manner as set forth above,
the same size and information. The inner envelope shall have specifically placed in the center the
same information as set forth above and on the bottom left-hand side the name and address of the
Respondent.

Proposals are being solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20.5 et
seq. Responders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. (P.L.
1975, c. 127 as amended) and N.J.A.C. 17:27-1.1 et seq.

Respondents must submit an original and three (3) copies of their Proposal to the designated
contact person or designee:

Carmela Riccie, Town Clerk

West New York Municipal Building
428 — 60th Street (Room 2)

West New York, NJ 07093



The Town of West New York reserves the right to reject any or all Proposals, to waive any
informalities or to accept a Proposal which, in its judgment, best serves the interest of the Town

Dated: July 14, 2014 By Order of the Mayor and Board of
Commissioners of the Town of West New York

Carmela Riccie, RMC
Town Clerk



Town of West New York
RFP
For a Professional Services Contract For:
Finance and Purchasing Consulting

On Friday August 8, 2014 at 10:00 a.m. in the Town Clerk’s Office

Introduction

Pursuant to the Fair and Open Process described under N.J.S.A. 19:44A-
1, et seq., the Town seeks Request for Proposals ("RFP") For a Professional Services
Contract for Finance and Purchasing Consulting to provide finance and purchasing
consultant services to the Town as directed by the Board of Commissioners or other
appropriate official within the Town for a contract period beginning on September 1,
2014 and ending August 31, 2015. All candidates are required to comply with N.J.S.A.
10:5-31 et seq. and N.J.A.C. 17:27 et seq. as amended. (Affirmative Action). Each
candidate shall submit proof of business registration with the New Jersey Division of
Taxation (P.L. 2004, C.57).

The successful candidate must have not less than twenty-five (25) years of
experience and knowledge regarding the New Jersey Municipal Public Contracts Laws:

NJS 40A:11-1 et seq
NJAC 5:34-5 et seq

The successful candidate will provide the Town with guidance relating to, but not
necessarily limited to, and the completion of:

1. The preparation of a standard policy and procurement procedure manual compliant
with the governance and guidelines of the State of New Jersey.

2. The preparation of standard operative purchasing policies, procedures and
processes for the end user to be knowledgeable and in compliance with the New
Jersey purchasing statutes and regulations, and the Town of West New York
policies.

3. Work with the Chief Financial Officer and Purchasing Agent to follow “Best
Practices” for purchasing procedures in the Town of West New York.

Professional Information and Qualifications

Copies of this standardized submission requirements and selection criteria are on file
and available from the Office of the Town Clerk. Each interested firm shall submit the following
information:
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1. Name of Firm;

2. Address of principal place of business and all other offices and corresponding telephone
and fax numbers. Please note specifically which auditors will be assigned to work with
the City;

3. Areas of Practice;

4. Description of consultant’s education, experience, qualifications, number of years with
the firm and a description of their experience with projects similar to those described
above;

5. Experience related to public sector purchasing and finance;

6. Atleast four (4) references, three (3) of which must have knowledge of your service to a
public entity;

7. Examples of your record of success servicing public entities;

8. The consultant’s ability to provide the services in a timely fashion (including staffing,
familiarity and location of key staff);

9. Cost details, including the hourly rates of each of the individuals who will perform the
services and the time estimates for each individual, all expenses, and where
appropriate, total cost of “not to exceed” amount;

10. Candidates shall provide a detailed proposal and resume as to its ability to perform the
responsibilities listed above;

11. Candidates shall submit proof of business registration from the New Jersey Division of
Taxation (P.L. 2004, c. 51.)

12. Any other information which the interested firm deems relevant; and

13. Statement of corporate ownership (c.52:25-24.2).

Selection Criteria

The selection criteria used in awarding a contract or agreement for professional services
as described herein shall include:
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Qualifications of the individuals who will perform the tasks and the amounts of their
respective participation;

Experience and at least three references from municipalities or other public entities;

Ability to perform the task in a competent and timely fashion, including staffing, familiarity
with the subject matter availability of qualified personnel and facilities;

Cost competitiveness; and

The successful consultant must be ready to commence the services and work solicited
in this request upon execution of a contract with the Town. No contract will be awarded
unless it has been approved by the Board of Commissioners, by written resolution, at a
Commissioners’ meeting.

Ability to be available with the appropriate personnel at all times necessary to
accomplish the service;

The Town shall be the sole judge concerning the application of criteria herein and the
merits of the proposals submitted.

The successful consultant is required to read and comply with the provisions of the
American for Disabilities Act provisions attached herein.

Submission Requirements

Sealed RFPs will be publicly opened by the Town of West New York Clerk in her
office

on August 8, 2014. The RFP must be received no later than 10:00 a.m. on August 8, 2014

by:

Carmela Riccie, Town Clerk
Town of West New York
428 60" Street
West New York, New Jersey 07093

Please submit one original and two (2) copies of the RFP. Use white 8 /2" x 11" paper.
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A. NON COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
TOWN OF WEST NEW YORK ss:

I certify that I am

of the firm of

the Respondent submitting the Qualification Statement in response fo the within Request for
Qualifications, and that [ executed said Qualification Staternent with full authority so to do; that
said Respondent has not, directly or indirectly entered into any agresment, participated in any
collusion, or otherwise taken any action in restraint of free competition in connection with the
within Request for Qualifications; and that all statements contained in the Respondent’s
Qualification Statement and in this affidavit are true and correct, and made with full knowledge
that the Town of West New York will rely/relies upon the truth of the statements contained in
said Qualification Statement and in the staiements contained in this affidavit in awarding the
contract(s) for the services sought in the within Request for Qualifications. .

I further warrant that no person or selling agency has been employed to solicit or secure
a contract for the services sought in the within Request for Quaiification upon an

agreement or understanding for a commission, percentage, brokerage or contingent
fee, except bona fide employees of the Respondent or as may be permitted by law.

{Signature of respondent)SUBSCRIBED AND SWORN TO

BEFORE MFE THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)
NOTARY PUBLIC OF

MY COMMISSION EXPIRES: 20

NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED
AND RETURNED WITH THIS PROPOSAL
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B. PUBLIC DISCLOSURE INFORMATION

Chapter 33 of the Public Laws of 1977 provides that no corporation or partnership (general.
Limited or joint venture) shall be awarded any State, City, Municipal or Schocls District
contracts for the performance of any work or the furnishing of any materials or supplies,
unless prior to the receipt of the bid or accompanying the bid of said corporation or
partnership there is submitted a public disclosure information statement. The statement
shall set forth the names and addresses of all stockholders in the eorporation or
parmership who own ten percent (10%) or more of its stock of any class, or of all
individual partners in the partnership who own a ten percent (10%) or greater interest

therein.

STOCKHOLDERS:

Name Address

% owned

SIGNATURE :

TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20
(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED
AND RETURNED WITH THIS PROPOSAL
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C. MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

If your firm i{s awarded a centract your company/firm will be required to comply
with the requirements of N.J.8.A. 10:5-31 et seq. and N.J.A.C. 17:27. The
following language, subject to any amendments by law or regulation, will be
incorporated into any contract issued for the services advertised:

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex. Except with respect to affectional or sexual orientation and
gender identity or expression, the contractor will take affirmative action to ensure that such
applicants are recruited and employed, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Such action shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training, including apprenticeship.
The coniractor agrees to post in conspicuous places, available to employees and applicants
for employment, notices to be provided by the Public Agency Compliance Officer setting
forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that all
qualified applicanis will receive consideration for employment without regard to age,
race, creed, color, national origin, ancestry, marital status, affectional or sexnal
orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or
representative or workers with which it has a collective bargaining agreement or other
contract or understanding, a notice, to be provided by the agency contracting officer
advising the labor union or workers' representative of the contractor's commitiments under
this act and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ

minority and women warkers consistent with the applicable county employment goals
established in accordance with N.J.A.C. 17:27-5.2, or a binding determination of the
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applicable county employment goals determined by the Division, pursuant to N.J.A.C.
17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies, placement
bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age,
creed, color, national origin, ancesiry, marital status, affectional or sexual orjentation,
gender identity or expression, disability, nationality or sex, and that it will discontinue the
use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agress to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of job-related
testing, as established by the statutes and court decisions of the State of New Jersey and as
established by applicable Federal law and applicable Federal court decisions.

In conforming with the applicable employment goals, the contractor or subconiractor
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to
ensure that all such actions are taken without regard to age, creed; color, national origin,
ancestry, marital status, affectional or sexual orfentation, gender identity or expression,
disability, nationality or sex, consistent with the statutes and court decisions of the State of
New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior
to execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report Employee

Information Report Form AA302

The contractor and its subcontractors shall furnish such reports or other documents to
the Div. of Contract Compliance & EEO as may be requested by the office from time to
time in order to carry out the purposes of these regulations, and public agencies shall furnish
such information as may be requested by the Div. of Contract Compliance & EEO for
conducting a compliance investigation pursuant to Subchapter 10 of the Administrative
Code at N.J.A.C. 17:27,
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D. AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contracior and theTown of West New York, (hereafter "owner") do hereby agree that
the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42
U.S5.C, 5127 07 et seq.), which prohibits discrimination on the basis of disability by public
entities in all services, programs, and activities provided or made available by public
entities, and the rules and regulations promulgated pursuant there unto, are made a part of
this contract.

In providing any aid, benefit, or service on behalf of the owner pursuant to this
contract, the contractor agrees that the performance shall be in strict compliance
with the Act.

In the event that the contractor, its agents, servants, employees, or subcontractors
vielate or are alleged to have violated the Act during the performance of this contract,
the contractor shall defend the owner in any action or administrative proceeding
commenced pursuant to this Act,

The contractor shall indemnify, protect, and save harmless the owner, its agents,
servants, and employees from and against any and all suits, claims, losses, demands, or
damages, of whatever Kind or natu'e arising out of or claimed to arise out of the alleged
violation.

The contractor shall, at its own expense, appear, defend, and pay any and all charges for
legal services and any and all costs and other expenses arising from such action or
administrative proceeding or incurred in connection therewith. In-any and all complaints
brought pursuant to the owner's grievance procedure, the contractor agrees to abide by any
decision of the owner which is rendered pursuant to said grievance procedure. If any
action or administrative proceeding results in an award of damages against the owner, or if
the owner incurs any expense to cure a violation of the ADA which has been brought
pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its
own expense.

The owner shall, as soon as practicable after a claim has been made against it, give
written notice thereof to the contractor along with full and complete particulars of the
claim, If any action or administrative proceeding is brought against the owner or any of its
agents, servants, and employees, the owner shall expeditiously forward or have
forwarded to the contractor every demand, complaint, notlce, summons, pleadmg, or
other process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services
provided by the contractor pursuant to this contract will not relieve the contractor of the
obligation to comply with the Act and to defend, indemnify, protect, and save harmless
the owner pursuant to this paragraph.
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuoals with Disability (continned)

It is further agreed and understood that the owner assumes no obligation to indemnify
or save hiarmless the contractor; its agents, servants, employees and subcontractors for
any claim which may arise out of their performance of this Agreement.

Furthermore, the contractor expressly understands and agrees that the provisions of this
indemnification clause shall in no way limit the contractor’s obligations assumed in this
Agreement, nor shéll they be construed to relieva the contractor from any lability, nor
preclode the owner from taking any other actions available to it under any other
provisions of the Agreement or otherwise at law,

Representative’s Nama/Title
(Print):

Representative’s
Signature:

Name of
Company:

Tel, No.:

Date:
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E. AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.JLS.A. 10:5-31 and N.J.A.C. 17:27
GOODS AND SERVICES CONTRACTS
(NCLUDING PROFESSIONAL SERVICES)
This form is a summary of the successful bidder’s requirement to comply with the
requirements of N.J.S.A. 10:5-31 and N.JALC. 17:27.

The successful bidder shall submit to the public agency, after notification of award but
prior to execution of this contract, one of the following three documents as forms of

evidence:

0.(a) A photocopy of a valid letter that the contractor is operating under an existing
Federally approved or sanctioned affirmative action prograrm (good.for one year fom the
date of the letter);

0.0R
0.(b) A photocopy of a Certificate of Employee Information Report approval, issued in

accordance with N.JA.C. 17:27-4;

O.0R

0O.(c) A photocopy of an Employee Information Report (Form AA302) provided by the
Division and distributed to the public agency to be completed by the contractor in
accordance with N.J.A.C, 17:27-4,

The successfial vendor may obtain the Affirmative Action Employee Information Report
(AA302) from the contracting unit during normial business hours, The successful
vendor(s) must submit the copies of the AA302 Report to the Division of Contract
Compliance and’ Equa] Employment Opportunity in Public Contracts (Dmsmn) The
Public Agency copy-is submittecito the public agency, and the vendor copy is retained by
the vendor:

The undersigned vendor certifies that he/she'is awate of the commitment to comply with
the requirements of N.JS.A. 10:5-31 and N.JLA.C. 17:27 and agrees to furnish the
required forms of evidence.

The undersigned. vendor further understands that his/her bid shall be rejected as non-
responsive if said.contractor fails to comply with the requirements of N.J.8.A. 10:5-31
and N.TA.C, 17:27.

COMPANY

SIGNATURE: A _ DATE:_

PRINT NAME:, TITLE:
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F; MINORITY/WOMAN BUSINESS ENTERPRISE (MWBLE)

Questionnaire for Bidders

The town of West New York, in accordance with the stated policy of non-diserimination
and equal employment oppartunity in the Municipal Code, recognizes a goal of awarding
20% of the dollar amount of total city procurement to minority and woman owned
business enterprises. To assist us in monitaring our achievement of this goal, please
indicdte below whether your company is or s not a minority owned and/or wonan owned
bugiress, and return this form with your bid proposal.

Business Name:

Address:

Telephone No.:

Contact Name:

Please check applicable category :

Minority Owned Minority & Woman Qwned
Woman Owned Neither

Définition of Minority Business Enterprise

Minority Business Enterprise means a business which is a sole pr oprietorship,
paitnership or corporation at least 51% of which is owned and controlled biy persons
who are African American, Hispanic, Asian American, American Indian or Alaskan

native, defined as follows:
Afriean American; a person having origins in any of the black racial groups-of Africa

Hispanic: a person of Mexican, Puerto Riean, Central or South American or other:non-
European Spanizh culture or origin regardless of race.

Asian? a persoil having origins in any of the nﬂgmal Ppeoples of the Par Bast, South
East Asm Indzan subcontmcnt Hawau or the Pamﬁc Islands

Amenczm Ind.izm or Alaskan Nﬂtwe. 8 petson havmg origing in any of the Dngmal
peoples of North America and who maintains cultural identification thr ough tribal

affiliation or community recognitiorn.

‘Woman Business Enterprise: a business which is a sole proprietorship, partnership or
cofporation at least 51% of which is owned and controlled by a woman or women.
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Form AAID2
Rew, 1700
STATE OF NEW JERSEY
Bivision of Contract Complience & Equal Employment Opportunity
EMPLOYEE INFORMATION REPORT

For Instructlons on complatin, g the form, go to: hnp:/ltwiwsmle.ni.us(lreasljry(cunqu‘ct‘_cnmpu‘nr]‘c e/pdi/oadbing.pdf

SECTION A - COMPANY IDENTIFICATION

1. FID. NO. OR SOCIAL SECURITY 2 TYFE OF BUSINESS 3. TOTAL NO. EMBLOYEES [N THE ENTIRE
E LMIG [ 2, SERVICR [] 3 WHOLESALE COMIANY
[ 4 RETAIL [1 5 OTHER

3. COMPANY NAME
5 STREET cry couNTY starn P CODIr

& NAMEOF PATENT O AFHLIATED COMPANY (IF NONE, 50 INDICATE) TITY STATE T CODE
T, CARGR ONE: 15 THE CobeaRy:  E] SINGLI BSTARLISUMENT EMPLOYER O MULTLESTABLISHMENT EMPLOYER -

8. IF_MULTI.ESFADLISHMENT U.{FE.DYE“ STATE THE _NUMBER OF ESTADLISIMENTS DN MI
9, TOTAL NUMDER OF EMPL.OYEES AT ESTABLISHMENT WRICH HAS BEEN AWARDED T#IECONTRAGT

19, PURLIC AGENEY. AWYANDING CONTRACT LP__’
’ Ty COUNTY STATR 2P CODE
SNED CERTIFICATION NUMIER

Qficatbse Only N

SECTIOM f - EMPLOYMENT DATA

§1. Bepory sbt pesmanent, tempornsy nml parctinie wnpluyies OH YOUR OWN PAVIOLL. Enter the. npnm
" cmg cus ln u|||n1:=|llnr categned, entern zero, dizlude ALL mnpluym, it fust s fn mi ity

AMEE e
Au.umrm jEES- nenmymrmmnnmmuu - MEORITY. Emw.uvgg ngggunwn
MALE* ERALEreseaseeTTasT T maeeeT

JoB [ 3 ol T
CATEGORIES rDTAL MALE.  [FEMALE AT ] " “TARRE, L
(Cols.2 &) pLACK fnispanic INDIAN Asian [t ) avack | siseasic] mipiam] asian] ann,

: nﬁ\:lu o ult tpes qud e aff eolumns., Where thers nge
Inesfumns §, 2, & 3, DONOTSUIMT

Ciftietals/ anagers

Professlanats |
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Technlchins

Snles Wetkars

Offtce & Closteal

Croftyarkers
{5Kiited]

Opnraiivos
{Sombsklied)

Laborers
(Unskilled)

Survies Workors

TOTA.,

Total emplagment
From praviaus
Repart i, nn‘xr : S .
Temporary &Pan- ’ The dntn beJow sl NOTbe included n (he figures Tor the spproprinie catégories shove,

Time Emplayags . . - .

12, HOW WAS INFORMATION AS TORACE OR ETHN]C GILOUP IN SECTION B OBTAINED] .18 THIS THE FIRST. 15,18 KO, BATE LART
ulaged fafbriotlan | REPORT SUBMOITTED

1, Visual Survey 2, Baploysent Recand N Oilier (Spectéy)
a 0 = Report Submiticd?- <o
MO, (DAY, ¥EAR

12.. DATES OF BAYROLL PERIDDUSED
Frgm:

oz L¥OS[™ 2N,
" SFCIION C-SIGNATURE AND IOENTIFICATION

16 NANEE OF PERSORCOMILETING FORM [Prin: or Tyje) " SIGNATURE TRE DATE
MG !Dmrl YEAL:

V1. ADDRESS NGO, & 571 REET, oy T LOUNTY STATE  ZIP CODE. PHONE (AREA CODE, NOLEXTENSION)




INSTRUGTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

READ THE FOLLOWING INSTRUCTIONS CAREFULLY: BEFORE COMPLETING THE FORM.
PRINT OR TYFE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM
MAY DELAY ISSUANCE OF YOUR CERTIFICATE, IF YOU HAVE A CURRENT CERTIFICATE QF
EMPLOYEE INFORMATION REPORT, DO NOT COMBLETE THIS FORM. SEND GOPY OF
CURRENT CERTIFICATE TO THE PUBUG AGENGY. DO NOT COMPLETE THIS FORM FOR

IMPORTANT:

CONSTRUGTION GONTRAGT AWARDS,

ITEM 1 - Enter the Federal ldentification Numibser. assigned by
the Internal Revenue Service, of If a Faderal Employer
Identifigation Nijmbier has been applied for, or IF you?
business Is suoh that you have ot or will not recalve a
Federal Eiriployar {dantlfication Numbsar, entef the Soulél
Sacurity Number of the owner or of one partner, In the case
of a patinership.

ITEM Z - Chacl the box appropriata to your TYPE QF
BUSINESS. Ifyou are engaged in mare than.onz type of
business check the predominate one. If you are a
manufacturer deriving more-than 50% of yeur recelpls from
your own retail oullets, cheak “Refall”

ITEM 8 - Eriter the totel “number” of employees i the entire
company, ineluding pan-time employees. This number shall
include sl facliities I the entire fiii or corporation,

ITEM 4 - Enter the name'by whith tha company s ldentifiad,
If there Is mare than one company name, enter the
predaminale one,

ITEM 5.- Entar the physicat location of the company, |nelude
City, County, Stats and ZIp Cods.

ITEM 6 - Enter the name of any parent or affillated company
includirip the Glty, County, -State and Zip Code. If there is
nona, 5o Indicate by entering “None" or N/A.

ITEM 7 - Cheok the box appropriate o your type of company
establishmert. “Single-establishmant Employer” shall Include
an employer whose business is conducted at only one
physlez! location: *Mulli-eslablishmant Employar” shall
include an employer whose business is sonduntsd at mora
than one lacation.

ITEM 8 - IF *Multi-establishment” was antered In iiém 8, enler
the number of establishments within the State of New Jersey.

ITEM 9« Enrer 1hi {olal number of employess at the
establishmant belng swarded the contratt.

ITEM 10 ~ Enterthe name of the Public Agency awarding the
cantraet. Include Clly, Gounty. State and: Z|p Cotle,:

ITEM 11 - Entar tha.appropriate figures an ol lines and in all
columns, THIS SHALL ONLY INCLUDE EMPLOYMENT
DATAFROM THE FACILITY THAT IS BEING AWARDED
THE CONTRAGT. DO NOT list the same employas in mara
then one job catégory, DO NOT aftach an EEO-1 Rspnrt

Racial/Ethnjc Groups will be defined:

Black: Not of Hispanic orlgin, Persons having ofigin in any of
e Black racial groups of Africa,

Hfspanlc Persorts of Mexican, Puerta Rican, Cuban, or
Cerifral or South American or other Spanish culturs or Drigln,
regardless of race.

American Indian or Alaskan Native:-Persons having origing
in.any of the ungfnai peoples of North America, and who
mainialn cultural ldentification thruugh tribal affillation or
communlty resognition.

Aslan orPaclfic Islander; Pergoris having.arigin in any of
the ‘original pedples of the Far East, Southeast Asla, the-
Indian Sub-cantinent or the. Pacific lslands. This grea
includes for example, Ghina, Japen, Korea. the Phllifpplna
Islands ahd Samoa,

Non- ~Minority: Any Persons not identified In any of the
aforementioned RactaliEthnls Groups,

ITEM 42 « Ghack the appropriate bax, If the récs or ethnic
group Informalion was nat obtained by 1 or 2, speclfy by what
othar medEns this was done Iii 3..

ITEM 13 - Eriter the dates of the payroll perlod-used to
prepars;the employment data presented in ligm 12,

ITEM 14 - |f.ihis Is the first time an Employes. Information
Repon Has béan submittad for this campany, check blogk
“Yes"

ITEM 15 If the answar to ltem 15 Is *Ne”, eniarthe date
when {he last Employee Information.Report was submittad by
this company.

ITEM 16 = Prink ar.lype the name of the person completing

“the form. Ifichide the Signature, iillg+and date,

ITEM 17 - Eriter #he physica! location where the form Is belig,

-'compia!acl Include Clty, Stale, le Gode apd Phone Number.

TYPE OR PRINT . SHARP BALL Pb“i‘NT 'PEN

THE VENDOR 18 TO COMPLETE THE EMPLOYEE WFORMATION REFORT FORM (AA302) AND' RETAIN COPY.FOR THE
VENDOR'S OWN FILES, THE VENDOR IS TO SUBMIT.A COPY O THE PUBLIC AGENGY AWARDING THE CONTRACT AND

FORWARD A COPY TO:

NJ Depiirtindiit.of the Treasyry

Division of Contract: Compliasice & Equal’ Employmeént’ Opportunity
.0, Box 209

Trantoh, Naw Jersey 18625-0208

4817-8180-2523,v. 1

“Telaphons No:.(605) 202.5475



H._ MANDATORY BUSINESS REGISTRATION LANGUAGE
Non Construction Contracts

All contractors and subcontractors must provide a Business Registration Certificats when
seeking.to_ do business with the State of New Jersey; and other public agencies in this
state. Failure to submit proof of registration requires mandatory rejection of a bid as a

non-walvable dafect Proof of1 eg1st;at1on must be xecmzed befm e the CDI‘ltl dct i issued
r the bid

tht eshold, p_rofessmm] serviges. and emaordmary unsp_emf iahle services, and: pm chase
ordérs that are under the bid threshold, For non-bid contracts only, if preof has been filed

through a previous eontract, the contractitig agency may waive resubmissioi.

"New Jersey Business Registration Requirements"

N.JLS.A, 52:32-44( 1)) No contract sha]l be entered into by any contracting.
agency unless the contractor provides a copy of its business registration in accordance
with the following schednle:

(1)  Inresponse to arequest for bids or a jequest for proposals, at the time a
bid or proposal is submitted; or

(2 For all other transactions, before the issuance of a purchase order or other
contracting document. In its sole discretion, the conbigoting unit may waiye this
requirement if a businéss régistration has been previously provided to the:
contracting agency.

N.ILS.A. 52:32-44(1)(c) A subcontractor shall provide a copy of its business registtation
to any contractor who shall forward it to the confracting agency. No contract with a
subcontractor §hall be entered iito by any contractor under any contract with a
contracting agency unless the-subcontractor first pmwdes proof of valid business
registration, The contracting agency shall file all business registrations feceived by the
contracting agency with other procurement documents related to the contract.

Foi the tefm of the contract, the contractor and each of ifs affiliates and a subconiractor
arid each of its affiliates [N.J.8.A..52:32-44(g)(3)]- shall collect-and remit:fo the Birector,

New Jersey Division of Taxatiof, tlie use tax due pursuant to the Sales and Use Tax Act

4836-8880-2076, v.

4817-8180-2523,v. 1

pn.all sales of tangible. pmsona] property delivered into this State, regardless of whether
the-tangible pewonal propérty is intended for a contract with a conttactlng agency.

M. I S A 54 49—4 A busmass cigamzatmn that fails to p1 .
registration as required pursuant fo section of P.L.2001, ¢,13% (C.52: 32-44

subsection e, or £, of section 92 of P.L, 1977, €.110 (C.5:12-92), of that provides falss
business registration information-under the requiremients of gither of those sections; shall
be liable for a penalty of $25 for each day-of vidlation, nof to exceed $50,000 for-each
busmess registration copy not-properly provided under a gontract-with a contracting

agency.”
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