
 

                                  Town of West New York 
 Hudson County, NJ 
 Notice for R.F.P. 

 (Request for Proposal) 

 
Request for Proposals will be received by the Town Clerk of the Town of West New York, in 
the County of Hudson, New Jersey, at the Town Clerk's Office in the Municipal Building, 428-
60th Street, West New York, N.J. on August 8th, 2014  at 10:00 a.m. for the following, in 
accordance with the Request for Proposals now on file in the office of the Town Clerk, 
Municipal Building, 428-60th Street, West New York, N.J., where same may be obtained during 
office hours from 9:00 a.m. to 4:00 p.m.: 
 

FINANCE AND PURCHASING CONSULTANT (3rd occasion) 
 

All RFPs shall be submitted in sealed envelopes addressed to the Town Clerk of West New 
York, the envelope shall have marked conspicuously on its face on the top right-hand side in 
letters not less than one inch the word “Request for Proposals” followed immediately below 
those words in letters not less than one half inch high: “Request for Proposals for “Finance 
and Purchasing Consultant (3rd occasion)" for the Town of West New York” and underneath 
that “To be received on the 8th day of August, 2014 at 10:00 a.m.”  Proposals will not be 
accepted by facsimile transmission or e-mail.  
 
Requests for Proposals are available in the Office of the Purchasing Agent, 428 – 60th Street, 
West New York, NJ (telephone no. 201-295-5147; fax no. 201-662-9027). Proposals shall be 
submitted on the forms provided and shall be in accordance with the specifications contained in 
the Request for Proposals. 
 
The Town intends to award any contract for these services pursuant to N.J.S.A. 40A:11-5. 
 
If RFPs are to be accepted by mail or courier, the RFPs must be placed in an outer envelope, 
which on the top right-hand side shall clearly designate in the same manner as set forth above, 
the same size and information. The inner envelope shall have specifically placed in the center the 
same information as set forth above and on the bottom left-hand side the name and address of the 
Respondent. 
 
Proposals are being solicited through a fair and open process in accordance with N.J.S.A. 19:44A-20.5 et 
seq. Responders are required to comply with the requirements of N.J.S.A.  10:5-31 et seq. (P.L. 
1975, c. 127 as amended) and N.J.A.C. 17:27-1.1 et seq. 
 
Respondents must submit an original and three (3) copies of their Proposal to the designated 
contact person or designee: 
 
 Carmela Riccie, Town Clerk 

West New York Municipal Building 
428 – 60th Street (Room 2) 
West New York, NJ 07093 

 

 



The Town of West New York reserves the right to reject any or all Proposals, to waive any 
informalities or to accept a Proposal which, in its judgment, best serves the interest of the Town  
 
 
Dated:  July 14, 2014 By Order of the Mayor and Board of 
                                                                        Commissioners of the Town of West New York 
 
Carmela Riccie, RMC 
Town Clerk 
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Town of West New York 

RFP   

For a Professional Services Contract For: 

Finance and Purchasing Consulting   

On Friday August 8, 2014 at 10:00 a.m. in the Town Clerk’s Office  

Introduction 

 Pursuant to the Fair and Open Process described under N.J.S.A. 19:44A-
1, et seq., the Town seeks Request for Proposals ("RFP") For a Professional Services 
Contract for Finance and Purchasing Consulting to provide finance and purchasing 
consultant services to the Town as directed by the Board of Commissioners or other 
appropriate official within the Town for a contract period beginning on September 1, 
2014 and ending August 31, 2015. All candidates are required to comply with N.J.S.A. 
10:5-31 et seq. and N.J.A.C. 17:27 et seq. as amended. (Affirmative Action). Each 
candidate shall submit proof of business registration with the New Jersey Division of 
Taxation (P.L. 2004, C.57).  

The successful candidate must have not less than twenty-five (25) years of 
experience and knowledge regarding the New Jersey Municipal Public Contracts Laws: 

NJS	
  40A:11-­‐1	
  et	
  seq	
  
	
  	
   	
   NJAC	
  5:34-­‐5	
  et	
  seq	
  

The successful candidate will provide the Town with guidance relating to, but not 
necessarily limited to, and the completion of: 

1. The preparation of a standard policy and procurement procedure manual compliant 
with the governance and guidelines of the State of New Jersey. 

2. The preparation of standard operative purchasing policies, procedures and 
processes for the end user to be knowledgeable and in compliance with the New 
Jersey purchasing statutes and regulations, and the Town of West New York 
policies. 

3. Work with the Chief Financial Officer and Purchasing Agent to follow “Best 
Practices” for purchasing procedures in the Town of West New York. 

 

Professional Information and Qualifications 

 Copies of this standardized submission requirements and selection criteria are on file 
and available from the Office of the Town Clerk.  Each interested firm shall submit the following 
information: 
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1. Name of Firm; 

2. Address of principal place of business and all other offices and corresponding telephone 
and fax numbers.  Please note specifically which auditors will be assigned to work with 
the City; 

 

3. Areas of Practice; 

4. Description of consultant’s education, experience, qualifications, number of years with 
the firm and a description of their experience with projects similar to those described 
above; 

 

5. Experience related to public sector purchasing and finance; 
 

6. At least four (4) references, three (3) of which must have knowledge of your service to a 
public entity; 

 

7. Examples of your record of success servicing public entities; 
 

8. The consultant’s ability to provide the services in a timely fashion (including staffing, 
familiarity and location of key staff); 

 

9. Cost details, including the hourly rates of each of the individuals who will perform the 
services and the time estimates for each individual, all expenses, and where 
appropriate, total cost of “not to exceed” amount; 

	
  

10. Candidates shall provide a detailed proposal and resume as to its ability to perform the 
responsibilities listed above;  

 

11. Candidates shall submit proof of business registration from the New Jersey Division of 
Taxation (P.L. 2004, c. 51.) 

 

12.   Any other information which the interested firm deems relevant; and 
 

13. Statement of corporate ownership (c.52:25-24.2). 
 

Selection Criteria 

 

 The selection criteria used in awarding a contract or agreement for professional services 
as described herein shall include: 
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1. Qualifications of the individuals who will perform the tasks and the amounts of their 
respective participation; 

 

2. Experience and at least three references from municipalities or other public entities; 
 

3. Ability to perform the task in a competent and timely fashion, including staffing, familiarity 
with the subject matter availability of qualified personnel and facilities; 

 

4. Cost competitiveness; and 
 

5. The successful consultant must be ready to commence the services and work solicited 
in this request upon execution of a contract with the Town.  No contract will be awarded 
unless it has been approved by the Board of Commissioners, by written resolution, at a 
Commissioners’ meeting. 

 

6. Ability to be available with the appropriate personnel at all times necessary to 
accomplish the service; 

 

7. The Town shall be the sole judge concerning the application of criteria herein and the 
merits of the proposals submitted. 

 

8. The successful consultant is required to read and comply with the provisions of the 
American for Disabilities Act provisions attached herein. 

 

 

Submission Requirements 

Sealed RFPs will be publicly opened by the Town of West New York Clerk in her 
office 

 

on August 8, 2014. The RFP must be received no later than 10:00 a.m. on August 8, 2014 

 by: 

Carmela Riccie, Town Clerk  
Town of West New York  

428 60th Street  
West New York, New Jersey 07093 

Please submit one original and two (2) copies of the RFP. Use white 8 1/2" x 11" paper. 
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