Town of West New York
RFP
For a Professional Services Contract For:
Finance and Purchasing Consulting

On Friday June 13, 2014 at 10a.m. in the Town Clerk’s Office

Introduction

Pursuant to the Fair and Open Process described under N.J.S.A. 19:44A-1,
et seq., the Town seeks Request for Proposals ("RFP") For a Professional Services
Contract for Finance and Purchasing Consulting to provide finance and purchasing
consultant services to the Town as directed by the Board of Commissioners or other
appropriate official within the Town for a contract period beginning on July 1, 2014 and
ending June 30, 2015. All candidates are required to comply with N.J.S.A. 10:5-31 et seq.
and N.J.A.C. 17:27 et seq. as amended. (Affirmative Action). Each candidate shall submit
proof of business registration with the New Jersey Division of Taxation (P.L. 2004, C.57).

The successful candidate must have not less than twenty-five (25) years of
experience and knowledge regarding the New Jersey Municipal Public Contracts Laws:

NJS 40A:11-1 et seq
NJAC 5:34-5 et seq

The successful candidate will provide the Town with guidance relating to, but not
necessarily limited to, and the completion of:

1. The preparation of a standard policy and procurement procedure manual compliant
with the governance and guidelines of the State of New Jersey.

2. The preparation of standard operative purchasing policies, procedures and
processes for the end user to be knowledgeable and in compliance with the New
Jersey purchasing statutes and regulations, and the Town of West New York
policies.

3. Work with the Chief Financial Officer and Purchasing Agent to follow “Best
Practices” for purchasing procedures in the Town of West New York.

Professional Information and Qualifications

Copies of this standardized submission requirements and selection criteria are on file and
available from the Office of the Town Clerk. Each interested firm shall submit the following
information:
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1. Name of Firm;

2. Address of principal place of business and all other offices and corresponding telephone
and fax numbers. Please note specifically which auditors will be assigned to work with
the City;

3. Areas of Practice;

4. Description of consultant’s education, experience, qualifications, number of years with the
firm and a description of their experience with projects similar to those described above;

5. Experience related to public sector purchasing and finance;

6. At least four (4) references, three (3) of which must have knowledge of your service to a
public entity;

7. Examples of your record of success servicing public entities;

8. The consultant’s ability to provide the services in a timely fashion (including staffing,
familiarity and location of key staff);

9. Cost details, including the hourly rates of each of the individuals who will perform the
services and the time estimates for each individual, all expenses, and where appropriate,
total cost of “not to exceed” amount;

10. Candidates shall provide a detailed proposal and resume as to its ability to perform the
responsibilities listed above;

11. Candidates shall submit proof of business registration from the New Jersey Division of
Taxation (P.L. 2004, c. 51))

12. Any other information which the interested firm deems relevant; and

13. Statement of corporate ownership (c.52:25-24.2).

Selection Criteria

The selection criteria used in awarding a contract or agreement for professional services
as described herein shall include:
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Qualifications of the individuals who will perform the tasks and the amounts of their
respective participation;

Experience and at least three references from municipalities or other public entities;

Ability to perform the task in a competent and timely fashion, including staffing, familiarity
with the subject matter availability of qualified personnel and facilities;

Cost competitiveness; and

The successful consultant must be ready to commence the services and work solicited in
this request upon execution of a contract with the Town. No contract will be awarded
unless it has been approved by the Board of Commissioners, by written resolution, at a
Commissioners’ meeting.

Ability to be available with the appropriate personnel at all times necessary to accomplish
the service;

The Town shall be the sole judge concerning the application of criteria herein and the
merits of the proposals submitted.

The successful consultant is required to read and comply with the provisions of the
American for Disabilities Act provisions attached herein.

Submission Requirements

Sealed RFPs will be publicly opened by the Town of West New York Clerk in her
office

on June 13, 2014. The RFP must be received no later than 10 a.m. on June 13, 2014

by:

Carmela Riccie, Town Clerk
Town of West New York
428 60" Street
West New York, New Jersey 07093

Please submit one original and two (2) copies of the RFP. Use white 8 /2" x 11" paper.
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A. NON COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
TOWN OF WEST NEW YORK ss:

I certify that I am

of the firm of

the Respondent submitting the Qualification Statement in response to the within Request for
Qualifications, and that I executed said Qualification Statement with full authority so to do; that
said Respondent has not, directly or indirectly entered into any agreement, participated in any
collusion, or otherwise taken any action in restraint of free competition in connection with the
within Request for Qualifications; and that all statements contained in the Respondent’s
Qualification Statement and in this affidavit are true and correct, and made with full knowledge
that the Town of West New York will rely/relies upon the truth of the statements contained in
said Qualification Statement and in the staiements contained in this affidavit in awarding the
contract(s) for the services sought in the within Request for Qualifications. -

1 further warrant that no person or selling agency has been employed to solicit or secure
a coniract for the services sought in the within Request for Quaiification upon an

agreement or understanding for & commission, percentage, brokerage or contingent
fee, except bona fide employees of the Respondent or as may be permitted by law.

(Signature of respondent)SUBSCRIBED AND SWORN TO

BEFORE ME THIS DAY OF 20

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)
NOTARY PUBLIC OF

MY COMMISSION EXPIRES: 20

NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED
AND RETURNED WITH THIS PROPOSAL
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B. PUBLIC DISCT.OSURE INFORMATION

Chapter 33 of the Public Laws of 1977 provides that no corporation or partnership (general.
Limited or joint venture) shall be awarded any State, City, Municipal or Schools District
contracts for the performance of any work or the furnishing of any materials or supplies,
unless pricr to the receipt of the bid or accompanying the bid of said corporation or
partnership there is submitted a public disclosure information statement. The statement
shall set forth the names and addresses of all stockholders in the corporation or
partnership who own ten percent (10%) or more of its stock of any class, or of all
individual partners in the partnership who own a fen percent (10%) or greater interest

therein.

STOCKHOLDERS:

Name Address % owned

SIGNATURE :

TITLE:

SUBSCRIBED AND SWORN TO
BEFORE ME THIS DAY OF 20
(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED
AND RETURNED WITH THIS PROPOSAL
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C. MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C.17:27

If your firm is awarded a contract your company/firm will be required to comply
with the requirements of N.J.S.A. 10:5-31 et seq. and N.JLA.C. 17:27. The
following language, subject to any amendments by law or regulation, will be
incorporated into any contract issued for the services advertised:

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any
employee or applicant for employment because of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex. Except with respect to affectional or sexual orientation and
gender identity or expression, the contractor will tzke affirmative action to ensure that such
applicants are recruited and employed, and that employees are treated during employment,
without regard to their age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Such action shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training, including apprenticéship.
The contractor agrees to post in conspicuous places, available to employees and applicants
for employment, notices to be provided by the Public Agency Compliance Officer setting
forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment without regard to age,
race, creed, color, national origin, ancestry, marital status, affectional or sexnal
orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send td each labor unjon or
representative or workers with which it has a collective bargaining agreement or other
contract or understanding, a notice, to be provided by the agency contracting officer
advising the labor union or workers' representative of the contractor's commitments under
this act and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ

minority and women warkers consistent with the applicable county employment goals
established in accordance with N.J.A.C. 17:27-5.2, or a binding determination of the
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applicable county employment goals determined by the Division, pursuant to N.J.A.C.
17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate
recruitment agencies inciuding, but not limited to, employment agencies, placement
bureaus, colleges, universities, Jabor unions, that it does not discriminate on the basis of age,
creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex, and that it will discontinue the
use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of job-related
testing, as established by the statutes and court decisions of the State of New Jersey and as
established by applicable Federal law and applicable Federal court decisions.

In conforming with the applicable employment goals, the contractor or subcontractor
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to
ensure that all such actions are taken without regard to age, creed, color, national origin,
ancestry, marital status, affectional or sexual crientation, gender identity or expression,
disability, nationality or sex, consistent with the statutes and court decisions of the State of
New Jersey, and applicable Federal law and applicable Federal court decisions,

The contractor shall submit to the public agency, after notification of award but prior
to execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report Employee

Information Report Form AA302

The contractor and its subcontractors shall furnish such reports or other documents to
the Div. of Contract Compliance & EEO as may be requested by the office from time to
time in order to carry out the purposes of these regulations, and public agencies shall furnish
such information as may be requested by the Div. of Contract Compliance & EEQO for
conducting a compliance investigation pursuant to Subchapter 10 of the Administrative
Code at N.J.A.C, 17:27,
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D. AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and theTown of West New York, (hereafter "owner") do hereby agree that
the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42
U.5.C. 5121 07 et seq.), which prohibits discrimination on the basis of disability by public
entities in all services, programs, and activities provided or made available by public
entities, and the rules and regulations promulgated pursuant there unto, are made a part of
this contract.

In providing any aid, benefit, or service en behalf of the owner pursuant to this
contract, the contractor agrees that the performance shall be in strict compliance
with the Act.

In the event that the contractor, its agents, servants, employees, or subcontractors
violate or are alleged to have violated the Act during the performance of this contract,
the contractor shall defend the owner in any action or administrative proceeding
commenced pursuaat to this Act,

The contractor shall indemnify, protect, and save harmless the owner, its agents,
servants, and employees from and against any and all suits, claims, losses, demands, or
damages, of whatever Kind or natu’e arising out of or claimed to arise out of the alleged
violation.

The contractor shall, at its own expense, appear, defend, and pay any and all charges for
legal services and any and all costs and other expenses arising from such action or
administrative procesding or incurred in connection therewith. In any and all complaints
brought pursuant to the owner's grievance procedure, the contractor agrees to abide by any
decision of the owner which is rendered pursuant to said grievance procedure. If any
action or administrative proceeding results in an award of damages against the owner, or if
the owner incurs any expense to cure a violation of the ADA which has been brought
pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its
own expense.

The owner shall, as soon as practicable after a claim has been made against it, give
written notice thereof to the contractor along with full and complete particulars of the
claim, If any action or administrative proceeding is brought against the owner or any of its
agenis, servants, and employees, the owner shall expeditiously forward or have
forwarded to the contractor every demand, complaint, notice, summons, pleadmg, or
other process received by the owner or its representatives,

It is expressly agreed and understood that any approval by the owner of the services
provided by the contractor pursuant to this contract will not relieve the contractor of the
obligation to comply with the Aet and to defend, indemnify, protect, and save harmless
the owner pursuant to this paragraph.
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Endividuals with Disability (continned)

It is further agreed and understood that the owner assumes no obligation to indemnify
or save hiarmless the contractor; its agents, servants, employees and subcontractors for:
any claim which may arise out of their performance of this Agreement.

Furthermore, the contractor expressly understands and agrees that the provisions of this
indemnification clause shall il no way limit the contractor’s obligations assumed in this
Agreement, nor shéll they be construed to relieve the contractor from any liability, nor
preclude the owner from taking any other nctions available to it under any other
provisions of the Agregment or otherwise at law,

Representative’s Name/Title
(Print):

Representative’s
Signuanture:

Name of
Company:

Tel, No.:

Date:
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E. AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.I.S.A. 10:5-31 and N.J.A.C. 17:27
GOODS AND SERVICES CONTRACTS
(INCLUDING PROFESSIONAL SERVICES)
This form is a summary of the successful bidder’s requirement to comply with the
requirements of NJ.S.A. 10:5-31 and N.JAC. 17:27.

The suecessful bidder shall submit to the public agency, after notification of award but
prior to execution of this contract, one of the following three documents as forms of

evidence:

0.(a) A photocopy of a valid letter that the contractor is operating under an existing
Federally approved or sanctioned affirmative action prograin (good for one year from the
date of the lsiter),

0.0rR
0.(b) A photocopy of a Certificate of Employee Information Report approval, issued in

accordance with N.JJA.C. 17:27-4;

0.0R

0.(c) A photocopy of an Employee Information Report (Form AA302) provided by the
Diviston and distributed to the public agency to be completed by the eontractor in
accordance with N.J.A.C. 17:27-4,

The successful vendor may obtain the Affirmative Action Employee Information Regort
(AA302) from the contracting unit during normial business hours, The successful
vendor(s) must submit the copies of the AA302 Report to the Division of Contract
Compliance and’ Equal Brmployment Opportunity in Public Contracts (Dmsmn) The
Public Agency copyis submitted:to the public agency, and the vendor copy is retained by

the vendor

The undersigned vendor certifies that he/she is awaie of the commitment to comply with
the requirements of N.JIS. AL 10:5-31 and N.JLA.C. 17:27 and agrees to furnish the
required. forms of evidence.

The undersigned. vendor further understands that liis/her bid shall be rejected as non-
responsive if said,contractor fails to comply with the requirements of N.I.S.A. 10:5-31

and NLIAC, 17:27.

COMPANY

SIGNATURE . DATE;

PRINT NAME:, TITLE:
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F. MINORITY/WOMAN BUSINESS ENTERPRISE (MWRBE)
Questionnaire for Bidders

The town of West New York, in accordance with the stated policy of non-discrimination
and equal employment oppertunity in the Municipal Code, recognizes a goal o awarding
20% of the dollar amount of total city procurement to minority and woman owned
business enterprises. To assist us in monitoring our achievement of this goal, please
indicate below whether your company is or js not a minority owned and/or womn owned
buginess, and return this form with your bid proposal.

Business Name:

Address:

Telephone No.:

Contact Name:

Please check applicable category :

Minority Owned Minority & Woman QOwned
Woman Owned Neither

Définition of Minority Business Enterprise

Minority Buisiness Enterprise means a business which is a sole pr oprietorship,
partnership or corporation at least 51% of which is owned and controlled by persons
who are African American, Hispanic, Asian American, American Indian or Alaskan

native, defined as follows:
Airiean Americin: & person having origing in any of'the black racial groups-of Africa

Hispanic: 2 person of Mexican, Puerto Rican, Central or South American or other:non-
European Spanish culture or origin regardless of race.

Asiany a persoti having origins in any of the cmgmal peoples of the Far'Bast, South
East Asm Indmﬂ subcuntment Hawau or the Paciﬁc Islands

Amencan Indj:m or Alaskan Nutwe. £ person havmg origing in any of the cmgmal
peoples of North America and who maintains cultural identification thr ough tribal

affiliation or community recognition.

Woman Business Enterprise: a business which is a sole-proprietorship, partnership or
cofpotation at least 51% of which is owned and controlled by 2 worman .or women.
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Formi AA3D2
Rev, 1100
STATE OF NEW JERSEY
Division of Contract Compliance & Equal Employment Opportunliy
EMPLOYEE INFORMATION REPORT

For Instructions on complating the form, goto: hitpy/Aniw.state.n].us/treastiry/contracs_comp|lance/pdf/aa303ins pur

SECTIIN A - COMBANY IDENTIFICATION

1. 70, MO, OR SOCIAL SECUITY 2 TYVE OF BUSINEYS A TOTAL MO, EMPLGYEES IN THE ENTIRE
B LMFG [ 2 SERVICE [] 3 WHOLESALE COMPANY
[ 4 RETAIL [ 5. 0THER

3. COMPANY NANE
5. 5TRECT ary COUNTY STATE 7P Cani
6. NAME OF PARENT O AFFLIATED COMPANY (iF NONE, 50 INRICATE) TITY BTATE FIFCODE
7. CRECK one s THE Cobpallys Bl SiNGLE-ESTADLISUMENT BMPLOYER O AULTIESTABLISHMENT EMPLOYER -
L_IF MULTLESFABLISHMENT EMPLOYEN, STATE THE NUMEER OF CSTADLISUMENTS 1N NI
9. TOTAL NURBER OF BMPLOYEES AT ESTABLISHMENT WHICH HAS HEEN AWARTED THE CONTRACT L |
10, PURLIC AGENEY AYARDING CONTRACT

" [<is3 COUNTY STATE Z0 COBE
OfficlalseOnly DATE IIECEIVED _INAUGDATE ASSIGNED CERTIFICATION NUMBER

SECTION fi - EMPLOYMENT DATA

¥1. Regoes sit parmanenr, temporary it pir-tiniz sployess ON YOUR QWN PAYROLL. Bnter the. nppmpnnm fi |,ulu ot al dfnes e i aff colwmns. Where shers ate
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Rg‘ igsluym In upmncuhr entegoey, eiter's zote, islude ALL sl e Just shose in minori ity 85, thcalun 2, &1, DONOTISUIAY
ALLI-EMFI.DVEES FERMAB ENT MINGRITYZNON-MINORITY EMFLDVEE nggi_rgnuwn
Jog &3] COL. 2 | COLS MALE*™: EMALER 1o sonrnzsencresesy
CATEGORIES fDTAL MAL&r FEMALE AME]’L NON i - JAMER, . NON
(Cols, 21y DLACK [HISPANIC JINDIAN ASIAN |-BIN. DBLACE | EISPANICE INDIAN]  ASIAN] MIN,.
Giftictals/ Wanagers
Professlopals |
Fechnlelins
Sules Workgrs
Offce & Clesleal
Craltwrarkars
{8kiilae]
Dparatives
{Semdbsidiled)
Laborers
(Unskilled)
Seyvlet Workors
TaTAL,
Toial emplayment
From praviaus
Nepart {If an‘xz . N
Tempoeary &Par- ) The dntn belaw glmll HOTbe included in the-Jigures Tor the approprinle cmcgordes whove,
Time Emplayaps e . : - :
13, HOW WAS INFORMATION A5 TORACE OR ETHN]E GROUP IN SECTION B OETAINED‘ 19,15 THIS THEFIRST, NS IE NO."DA‘f‘E LAET
[ & Vil Survey (2 2 Testpliytiet Revand D:. ilr (Specity) niplayed fnfomotlun | LEPORT SULMITTHD
‘ Rega Subeniizd?. L, s
- M DAY, YEARL
12.. DATES OF PAYRDLL PERIDD USED . .
TFritaz- o Lyosf lNDr
*SECTIONC - S(GNATURE AND JENTIFICATION

16, NANEE OF PERSON COMPLETING EORM (Prim ar Type) " BIGNATURE miE DATE
Mo lnul YEAL:

17 ADDRESS NG, & STREET. oIy T COUNTY STATZ  ZIP CODE . FHONE (AREA CODE, NOEXTENSION)




INSTRUCTIONS FOR COMPLETING THE
EMPLOYEE INFORMATION REPORT (FORM AA302)

READ THE FOLLOWING INSTRUCTIONS CAREFULLY: BEFORE COMPLETING THE FORM,
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROFERLY COMPLETE THE ENTIRE FORM
MAY DELAY ISSUANCE OF YOUR CERTIFICATE, IF YOU HAVE A CURRENT CERTIFICATE OF
EMPLOYEE INFORMATION REPORT, DO NOT COMBLETE THIS FORM, SEND GOPY OF
CURRENT GERTIFIGATE TO THE PUBLIC AGENGY. DO NOT COMPLETE THIS FORM FOR

IMPORTANT:

CONSTRUCTION CONTRACT AWARDS,

ITEM 1 - Entar the Federa! Identification Number assigned by
the Inlernal Revenue Servige, or If a Federal Employer
Identification Numbier has baen applied for, or If youf
busingss |s such that you have nol or will not tecelve a
Federal Efmployer {denfliicalion Numbar, enter the Soclal
Security Number of the owner or of one pariner, In the tase
of a pattnership.

ITEM 2 - Chael the box appropriate ta yeur TYPE OF
BUSINESS. If you ars engaged in mare then ona type of
business check the predominate ona. I you are a
manufacturer derdving mare-than 0% of yaur rsceipls from
your own retall outlets, chéck “Retall”.

ITEM 8 - Eriter the lotal “number” of employees I the enlire
company, including part-fme employees. This number shall
include-all facitiés I the entire firif or corporatiars.

ITEM 4 - Enter tha name’by whithy the company s Identified,
If thera |s mare than.one company name, anter the
predaminale one,

ITEM §-- Enlar the physicat location of the company. |nelude
City, County, Stale and Zip Code.

ITEM 6 - Enter the name of any parent or afiillated company
includirig the City, County, State end Zlp Code. If there is
none, so Indicate by enlering *None" or N/A.

ITEM 7 - Check tha box appropriais to your type of company
sstablishment. “Singte-establishmant Employer shall lncluds
an employer whose business is conducted at only sne
physles] location: "Mulli-establishmant Employar” shall
include an employer whose business Is conductsd al mora
than one lecation,

ITEM 8 - ¥ “Multi-estahlishment” was entered in iiém 8, enler
the number of establishirients within the Siate of New Jersey.

ITEM 9 - Entarihg total number of employses at the
establishmeht being swardad the contract.

ITEM 18 - Enter.the.name of the Publlc Agency awarding the
cantract. Includg Glly, Couniy. State and: le Cotle.

ITEM 11 - Entar. the.appropriate figuras on all lines and in all
columns, THIS SHALL ONLY INCLUDE EMPLOYMENT
DATAFROM THE FACILITY THAT IS BEING AWARDED
THE CONTRAGT. DO NOT Iist thie same emplsyes in mare
then one job catégoty, DO NOT aftdch ari EEO-1 Report,

Racial/Ethnjc Groups will be defined:

Black: Nt of Hlspanic erlgin. Persons having ofigin in any of
e Black racial groups of Afifca,

Htspanlc Persons of Mexican, Puerta Rican, Cuban, or
Cenitral or South American o other Spanish culture or Drlgln,
regardless ofrace,

American Indian or Alaskan Native: Persons having origins
in.any of the erigihal peoples of North America, and who
malinialn culturel ldentification thruugh tribal affillation or
communlty rasognition.

Aslan orPaclfic Islander; Persoris having.arigin in any of
the ‘original pedples of the Far East, Southeast Asls, the-
Indlan Sub-continent or the. Pacliic lslands‘ This area
includes for example, China, Japen, Korea. the Phitl[ppfna
Islands ahd Samoa,

Non- ~Minority: Any Persons not identified In any of the
aforementioned RaclaliEthnls Groups;

ITEM A2 » Check the appropriate box, if the réce or ethnte
group Informalion was not obtained by 1 or 2, spacly by what
othar medns this was done Iri 3.,

ITEM 13 - Eriter the dates of the payroll period:used to
prapare. the amployment data presented in liem 12,

ITEM 14 - [[hls Is the first time an Employes Information
Repon tag ben submilied for this camgany, chack bloclk
*Yes",

ITEM 15+ if the answer io ltern 15 Is "No”, enlar-the dats
when the last Employee Informatlon. Report was submitled by
this company.

ITEM 16 > Print or type the name of the parson completing

“the forrn. Ifchide the signature, tilleahd déle,

ITEM 17 - Eriter the physical location whare the for [s belilg.

-'mmpietscl Include Clty, State, le Eode and Phone Nurmber.

TYPE OR PRINT . s’HARP BALL P'dm'r 'PEN

THE VENDOR 15 T0O COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RJ:TA)N COPY FOR THE
VENDOR'S OWN FILES. THE VENDOR IS TO SUBMIT.A COPY TO THE PUBLIC'AGENCY AWARDING THE CONTRACT AND

FORWARD A COPY TQ:

NJ Depirtméitof the Treasuiry

Division of Contract Compliance & Equal: Employment’ Opportunity
.0, Box 209

Tranton, New Jersey 08625-0208
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H._MANDATORY BUSINESS REGISTRATION LANGUAGE
Non Construction Contradis

All contractors and subcontractors must provide a Business Registration Certificate when
seeking to do business with the State of New Jersey; and other public agencies in this
state. Failure to submit proof of registration requires mandatory rejection of'a bid as a
non-waivable defect. Proof of registration must be received before the contreict is issued
for non-bid contracts: such s contracts.exempt from public bidding that are over the bid
threshold, professional services, end extraordinary unspecifiable services, and purchase
ordérs that are under the bid threshold. For non-bid contracts only, if proofhas been filed

- thirough a previous contract, the contractig agency may waive resubmission.

"New Jersey Business Registration Requiremenis"

N.LS.A. 52:32-44(1)(b) No contract sha]l be entered into by any contracting.
agency unless the contractor provides a copy of its business registration in gccordance
with the following schedule:

{1)  Inrvesponse to arequest for bids or a fequest for proposals, at the time &
bid or proposal is submitted; or

@ For all other transactions, befors the issuance of a purchase order or other
contracting document. In its sole discretion, the conbracting unit. may waive this
requirement if a businéss registration has been préviously provided to the.
contracting agency.

N.IS.A. 52:32-44(1)(c) A subcontractor shall provide a copy of its business registiation
to any contractor who shall forward it to the confracting agency. No contract with a
subcontractor shall be entéred into by any contractor under any contract with a
contigeting agency unless the-subcontractor first pmwdes proof of valid business
registration, The contracting agency shall {ile all business registrations feceived by the
contracting agency with other procurement documents related to the contract.

Foi the teim of the contract, the contractor and each of its affiliates and a subcodtractor
arid each of its affiliates [N.T.8.A. 52:32-44(g)(3)]- shall collect and.remit fo the Director,

New Jersey Division of Taxation, thie use tax due pursuant to the Sales and Use Tax Act
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on:all sales of tangible. pcxsona] property delivered into this State, regardless of whether
thetangible pexsonai propérty {s' intended for a contract with a contracting agency.

N. I S A 54 49—4 A busmess mgamzatmn that fails to plo 'de a copy-of
registration as required pursugnt to section of P.L.2001, ¢, 134 (C.52: 32-44 et 4l.) of
subseetion e, or . of section 92 af P.L.1977, ¢.110 (C.5:12-92), ot that provides falge
busingss registration information-under the requirements of gither of those sections; shall
be liable for a penalty of $25 for each day of viclation, nof to exceed $50,000 for-each
busmess registration copy notpropetly provided under a gontragt-with a contracting

agengy.”




